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The Press Club Restaurant
and Bar Pty Ltd

Dated: 30/10/2015

Thank you for sending through the letter and your advice given to our accounts department.

The Company values its people and acknowledges that our people are core strength of the business. As
directors of the company we want to ensure the Company is taking all reasonable steps tolook after our
staff, making sure we provide a safe and enjoyable environment for work:

Following the recent Audit by FWO, we acknowledge “The Letter of Caution” and propose following
steps in making sure we are compliant with all required obligations of the award. We take this caution
letter seriously and want to take this opportunity to identify gaps in our internal control procedures and
improve our processes.

KEY STEPS

1. Conduct/Perform Annual reconciliation as per clause 28.2 of the Restaurant Industry Award (2010) for
all Annualised salary employee including 457 visa holder and all other Australian and Permanent
Residents etc.

2. Set up Calendar for each employee on theiranniversary day (based on starting date). Audits are to be
conducted annually to ensure employees’ salary are paid correctly.
3. Keep all records relating to starting and finishing times of all annualised salary employees.

4. Ensure all employees clock in-and clock off each shift including all breaks. Managers on duty are to
ensure all employees have break and clock in and clock off as well.

5. We will carry out a reconciliation at a set date for each employee each year comparing the
employee’s ordinary wage under the award and the actual payment.

6. If the employee’s annual reconciliation reveals a shortfall in the employee’s wages, the company will
pay to the employee the difference between the wages earned under the award and the actual amount
paid.

7. Maintain a log of time in lieu.
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Yours Sincerely

George Calombaris
Director

The Press Club Restaurant and Bar Pty Ltd





