Pay slip
Date of payment: <insert date>
Pay period: <insert date> to <insert date>
Employer’s name: <insert text>
ABN: <insert text>
Employee’s name: <insert text>
Employment status*: <insert status e.g. full-time, part-time, casual>
Name of <Award/Agreement>*:  <insert text>
Classification under the <Award/Agreement>*: <insert text>
Hourly rate: $000.00 Annual Salary $000,000
Bank disbursement*: <insert bank details of employee>
Annual leave entitlement: <xx days/hrs> as at <insert last date of current pay period>*
Personal/carer’s leave entitlement: <xx days/hrs> as at <insert last day of current pay period>*
	
	You should modify this table according to your employee’s entitlements. Some of the lines are optional because they might not apply to your employees and can simply be deleted.

	Entitlements
	Unit
	Rate
	Total

	Wages for ordinary hours worked
	00 hours
	$000.00
	$000.00

	<Insert name of leave if taken by the employee during the pay period (e.g. personal/carer’s or annual leave)>
	00 hours*
	$000.00*
	$000.00

	TOTAL ORDINARY HOURS = <if your employee has taken leave e.g. personal/carer’s or annual leave, during the pay period add these hours to the wages for ordinary hours worked  you have recorded. Together these must be the ordinary hours of work for the pay period>.  

	<Insert name of loading > 
	00 hours*
	$000.00*
	$000.00

	<Insert name of penalty 1# (e.g. Saturday/evening rate/shift loading)>
	00 hours*
	$000.00*
	$000.00

	<Insert name of penalty 2# (e.g. public holiday rate/shift loading)> 
	00 hours*
	$000.00*
	$000.00

	 <Insert allowance (e.g. tool allowance)> 
	00 hours*
	$000.00*
	$000.00

	<Overtime>
	00 hours*
	$000.00*
	$000.00

	<Insert name of any incentive-based payment – (e.g. commission, bonus)>
	00 hours*
	$000.00*
	$000.00

	<Insert name of termination entitlements – e.g. notice, redundancy, accrued leave>
	00 hours*
	$000.00*
	$000.00

	<Insert any other separately identifiable amount>
	00 hours*
	$000.00*
	$000.00

	Gross payment 
	$00,000.00

	

	Deductions

	Taxation
	$000.00-

	<Insert the name of any other deductions>
	$000.00-

	Total deductions 
	$00,000.00-

	Net payment 
	$00,000.00


	Employer superannuation contribution – <Insert superannuation contribution, e.g. 9%>

	<Insert  account/fund name (or name and number of fund)>

	Contribution
	$000.00

	
	Note: Pay slips must be issued to employees within one working day of the day they are paid.


#
Where the Model Transitional Provisions (in modern awards) apply, a proportion of two different penalty entitlements may apply.  This can occur where the pre-modern award penalty entitlement is different to the modern award penalty entitlement but both apply in the same time period. In this situation, an employee is entitled to part of the pre-modern award penalty and part of the modern award penalty.  For more information about the Model Transitional Provisions and penalty rates, please go to www.fairwork.gov.au.  

*
The Fair Work Ombudsman acknowledges that the inclusion of information marked with an asterisk (*) is not a requirement under the Fair Work Regulations 2009, effective 1 July 2009. This template is provided as a best practice model. An employer is not compelled to provide information outside the requirements contained in the pay slip of the Fair Work Regulations 2009.  

